
Please read these instructions carefully. Any failure to follow these instructions may cause delays in the 
processing of your loan request. You must be enrolled at least half-time within your grade level in order 
to be eligible for a Direct Loan. 

Step 1-Entrance Counseling  

You are required to complete Stafford Loan Entrance Counseling which demonstrates in a tutorial the 
rights and responsibilities of a student loan borrower. This can be done online by going to 
https://studentaid.gov/entrance-counseling/.  The tutorial is followed by a short quiz. Please note that 

for the entrance counseling you should use the Graduate Center as your home school. Please email 
the confirmation page to the financial aid office at financialaid@sps.cuny.edu so we can update our 
records. 

 Step 2- Master Promissory Note (MPN) 

The Master Promissory Note needs to be submitted if you are a first time borrower of a Direct Loan. If 
you have completed an electronic Master Promissory Note (e-MPN) in the past ten years. You are not 
required to resubmit it (An MPN is valid for ten years). However, if the MPN has expired. You will have 

to re-submit it by going to https://studentaid.gov/mpn/. Please choose either Brooklyn or Baruch 
College as your home school.  

Step 3- William D. Ford Federal Direct Loan Application 
 
The final step is to submit the William D. Ford Federal Direct Loan Application on page 2. Please note, 
that we do not use the electronic Direct Loan application on CUNYFirst. The loan application can be 
emailed to financialaid@sps.cuny.edu.   

                                                                Annual Federal Direct Loan Limits  

College Subsidized  Unsubsidized Total Loan 
 Dependent Students   
1st Year (1-29 credits) $3,500 $2,000 $5,500 

2nd Year (30-59 credits) $4,500 $2,000 $6,500 

3rd Year (60+ credits) $5,500 $2,000 $7,500 

 Independent Students   
1st Year (1-29 credits) $3,500 $6,000 $9,500 

2nd Year (30-59 credits) $4,500 $6,000 $10,500 

3rd Year (60+ credits) $5,500 $7,000 $12,500 
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CUNY School of 
Professional Studies 

Office of Financial Aid 
119 West 31st Street, Room 123C 
New York, NY 10001 
Telephone: 646.664.8720 
E-mail: financialaid@sps.cuny.edu 

WILLIAM D. FORD FEDERAL DIRECT LOAN APPLICATION Incomplete Applications will be returned. 

BORROWER / STUDENT DATA: (Please Print) 

1. Name _____________________________________________ Last 4 Digits of SSN# _________ EMPLID_____________
Last First   MI 

2. _________________________________________________________________________________________________
Permanent Address     Apt #   City    State   Zip Code 

3. Telephone # _______________________________________

You are strongly urged to apply for the full academic year. 
Indicate only the number of credits you expect to take for each semester to be covered by this loan application 

If you register for less than the credits indicated below your loan application will not be processed. 

 All undergraduate students must be matriculated and registered for a minimum of six undergraduate 

credits.         Prerequisites courses do not qualify  

  Requested loan amounts are divided into equal but separate disbursements according to the loan periods. 

4.    Summer 20 ___________ Credits Registered _____________  

5. Please indicate your expected Graduation Date: (required) __________ /_____________
  MM YY 

6. Are you a transfer student? (  ) No (  ) Yes
(If yes, number of credits transferred to the School of Professional Studies) ___________

7. Loan Type: (  ) Subsidized (  ) If not qualified for subsidized, I will accept all or part of my loan as Unsubsidized

8. Requested Loan Amount $______________________
Federal Direct Loans have loan fees that are a percentage of the total loan amount. The loan fee is deducted proportionately from each loan
disbursement you receive while enrolled in school. This means the money you receive will be less than the amount you actually borrow. You’re 
responsible for repaying the entire amount you borrowed and not just the amount you received. Please take into consideration loan fees when
determining how much you would like to borrow. 

APPLICATION CERTIFICATION: 
Your signature below certifies that you understand that this request is not a PROMISSORY NOTE. You must sign an 
electronic Master Promissory Note online at https://studentaid.gov using your Federal PIN Number. Please note that your 
eligibility for the William D. Ford Federal Direct loan will be determined by the Office of Financial Aid based on Federal 
eligibility and need requirement. 

9. Student's Signature ____________________________________________   Date: ______________________
_____________________________________________________________________________________________________
Office Use Only

                                           Subsidized Aggregate 

$___________________ 
Unsubsidized Aggregate 

$___________________ 

Processed Loan Amount 

$ ______________________ 
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**Electronic signatures will  not be accepted. Please provide us with a handwritten signature**
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Office of Financial Aid 
119 West 31st Street, Room 123C 
New York, NY 10001 
 
Telephone: 646.664.8720 
Fax: 646.664.8722 
eMail: financialaid@sps.cuny.edu  
 

 

Rights and Responsibilities Summary 
I understand that I have a right to the following: 

 Written information on my loan obligations and information on my rights and responsibilities as a borrower 
 A grace period and an explanation of what this means 
 A disclosure statement, received before I begin to repay my loan, that includes information about interest rates, 

fees, the balance I owe, and the number of payments 
 Deferment of repayment or forbearance for certain defined periods, if I qualify and if I request deferment or 

forbearance 
 Prepayment of my loan in whole or in part anytime without an early-repayment penalty 
 A copy of my MPN either before or at the time my loan is disbursed 
 Documentation that my loan is paid in full 

 

I understand I am responsible for: 
 

 Completing exit counseling before I leave school or drop below half-time enrollment 
 Repaying my loan even if I do not complete my academic program, I am dissatisfied with the education I 

received, or I am unable to find employment after I graduate 
 Notifying my school and the Direct Loan Service Center if I: 

 
 Move or change my address; 
 Change my name; 
 Withdraw from school or drop below half-time enrollment; 
 Fail to enroll or re-enroll in school for the period for which the loan was intended; 
 Change my expected graduation date; or 
 Graduate. 

 
  Making monthly payments on my loan after my grace periods ends, unless I have a deferment or forbearance 

and repayment options will be provided during exit counseling. 
 Notifying the Direct Loan Service Center of anything that might alter my eligibility for an existing deferment or 

forbearance. 
 

I have read and I understand my rights and responsibilities as a borrower. I understand that I 
have a loan from the federal government that must be repaid. 

 
 
____________________________________________   _______________________________ 
Student’s Name (Please Print)       Last 4 Digits of your Social Security # 
 
 
_____________________________________________   _______________________________ 
Student’s Signature        Date 
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Step 1-Entrance Counseling 

You are required to complete Stafford Loan Entrance Counseling which demonstrates in a tutorial the rights and responsibilities of a student loan borrower. This can be done online by going to https://studentaid.gov/entrance-counseling/.  The tutorial is followed by a short quiz. Please note that for the entrance counseling you should use the Graduate Center as your home school. Please email the confirmation page to the financial aid office at financialaid@sps.cuny.edu so we can update our records. 















Step 2- Master Promissory Note (MPN)

The Master Promissory Note needs to be submitted if you are a first time borrower of a Direct Loan. If you have completed an electronic Master Promissory Note (e-MPN) in the past ten years. You are not required to resubmit it (An MPN is valid for ten years). However, if the MPN has expired. You will have to re-submit it by going to https://studentaid.gov/mpn/. Please choose either Brooklyn or Baruch College as your home school. 















Step 3- Annual Student Loan Acknowledgement 



The Annual Student Loan Acknowledgment is in addition to the entrance counseling and the Master Promissory Note (MPN). It does not replace entrance counseling or the MPN. The Annual Student Loan Acknowledgment will be required for borrowing loans beginning with the 2021-2022 award year. The Annual Student Loan Acknowledgment must be completed each award year you plan to take out a loan by going to https://studentaid.gov/asla/. Please choose the Graduate Center as your home school. 



If this is your first time accepting a federal student loan, you are acknowledging that you understand your responsibility to repay your loan.

If you have existing federal student loans, you are acknowledging that you understand how much you owe and how much more you can borrow.



Step 4- William D. Ford Federal Direct Loan Application

You must submit the William D. Ford Federal Direct Loan Application. Please note, that we do not use the electronic Direct Loan application on CUNYFirst. You can find the link to loan application below. 

1. Loan application for Undergraduate students 

https://media.sps.cuny.edu/filestore/4/1/9/8_376c53153e3d443/4198_e46ad5052959eb2.pdf



1. Loan application for Graduate students https://media.sps.cuny.edu/filestore/4/2/0/4_e212aba3f37ecf8/4204_049a1a2a9556df1.pdf





